
Completing the FAFSA
Step by Step



Housekeeping Items

üEveryone will be on mute to avoid background noise

üLŦ ȅƻǳ ƘŀǾŜ ŀƴȅ άǉǳƛŎƪέ ǉǳŜǎǘƛƻƴǎΣ ǇƭŜŀǎŜ ŀǎƪ ǘƘŜƳ 
using the Q & A button
üPlease note Q&A questions are public. If you have a 

private question, make sure to select that you would like 
that option before sending 

üISAC Corps members will staff the Q & A ς[Insert name 
of staff]

üaŀƪŜ ǎǳǊŜ ǉǳŜǎǘƛƻƴǎ ŀǊŜ ŀŘŘǊŜǎǎŜŘ ǘƻ ŀƭƭ άǇŀƴŜƭƛǎǘǎέ

üWe have saved time at the end for questions 



Free Application for Federal Student Aid

What is a FAFSA?
üIt is the first step in the financial aid process. 

üThe FAFSA is used to apply for federal student financial aid such as the Pell grant, direct student 
loans, and work-study. 

üThe FAFSA is used to apply for the Illinois MAP grant.

üPostsecondary schools use it to award non-federal financial aid (i.e. institutional aid).

üThere is no feeto apply.



Snapshot as of Today
5ŜǘŜǊƳƛƴŜǎ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ Ǉŀȅ ŦƻǊ ƘƛǎκƘŜǊ ŜŘǳŎŀǘƛƻƴ

üExpected Family Contribution (EFC) is calculated based on 
information entered on the FAFSA

üUse your 2019 federal tax returns, W-2s, and other records of 
money earned in 2019



Completing the FAFSA
What information is needed?
oSocial Security Number.  Be sure that it is correct!

oRecords of income, such as income earned from work and business, 
child support paid or received, and any other untaxed income.  If 
available, refer to the W-2 Forms and the Federal Income Tax Return 
IRS 1040.

o Information about assets, such as savings, certificates of deposit, stock 
options, bonds, 529 plans and other college savings programs, and 
investment real estate, business, and farm.

o5ǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ƴǳƳōŜǊ, if the student has one.

oAlien Registration Number, if student is not a U.S. citizen.

o List of Colleges 



Federal Student Aid ID (FSA ID)

ü The FSA ID is your electronic 
signature for the FAFSA

ü Students and parents have their 
own unique FSA ID

ü You can use the FSA ID the day it 
is created; otherwise, it must be 
created at least 3 business days 
prior to completing the FAFSA
ü Takes 3 days to authenticate info 

provided when FSA ID was created

ü Note: Parents who do not have a 
SSN cannot obtain an FSA ID but 
can print a signature page instead

FSA ID Requirements

ÅUsername

ÅPassword

ÅUppercase letters

ÅLowercase letters

ÅNumbers

ÅChallenge questions



Free Application for Federal Student Aid (FAFSA)

ü First-time users will 
ŎƭƛŎƪ ƻƴ ά{ǘŀǊǘ IŜǊŜέ ƛƴ 
άbŜǿ ǘƻ ǘƘŜ C!C{! 
tǊƻŎŜǎǎέ ǎŜŎǘƛƻƴ

ü Returning users will 
ŎƭƛŎƪ ƻƴ ά[ƻƎ Lƴέ

ü In subsequent 
years, students can 
άǊŜƴŜǿέ ǘƘŜƛǊ C!C{! 
which will result in 
the demographic 
information from 
the prior FAFSA 
being transferred to 
a new FAFSA



Starting the FAFSA

ü A student can use a FSA 
ID to start the FAFSA or a 
parent can start it by 
ŜƴǘŜǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
information.

ü Student name must be 
entered as it appears on 
Social Security Card

ü Make sure that the Social 
Security Number is 
correct
ü Correcting SSN is the 

hardest thing to correct



Starting the 

FAFSA 

ü Always select the year 
that the student will be 
in college

ü 2021 HS grads will 
complete the 2021 ς
2022 FAFSA



ü Save Key will enable student and/or parent to return to the same iteration 
of the FAFSA that was last saved.

ü Eliminates need to start a new FAFSA.



ü.Ŝ ŀǿŀǊŜ ƛŦ ȅƻǳΩǊŜ ƛƴ ǘƘŜ 
student or parent section

ü!ƭǿŀȅǎ ǳǎŜ ǘƘŜ άbŜȄǘέ ŀƴŘ 
άtǊŜǾƛƻǳǎέ ōǳǘǘƻƴǎΦ 

ü5ƻ bh¢ ǳǎŜ ǘƘŜ ōǊƻǿǎŜǊΩǎ ōŀŎƪ 
and forward buttons.



Student Demographics

If student uses FSA ID to start 
FAFSA, information will be 
prepopulated

Make sure name is exactly as 
it appears on Social Security 
Card.

üLŦ ƭŀǎǘ ƴŀƳŜ ǿƻƴΩǘ ŦƛǘΣ ŜƴǘŜǊ 
as much of it as possible 
without abbreviating.

ü If there is a hyphen in the 
last name as it appears on 
the Social Security Card, 
include the hyphen

ü Double check date of birth



Student Demographics: Contact Information

ü Email address should be professional/appropriate, since it will be seen by the college(s).

ü Email should not expire at the end of the school year.

ü 9Ƴŀƛƭ ǎƘƻǳƭŘ ōŜ ƻƴŜ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ ŎƘŜŎƪǎ ŎƻƴǎƛǎǘŜƴǘƭȅΣ ǎƛƴŎŜ ƛǘΩǎ ǘƘŜ Ƴƻǎǘ ŎƻƳƳƻƴ ŦƻǊƳ ƻŦ 
communication for many colleges



Student Demographics: State Residency

üAddress and where one lives can help determine eligibility for the MAP grant.



Student Demographics: Citizenship

ü DACA (Deferred Action 
for Childhood Arrivals)ς
should complete 
Alternative Application 
for Illinois Financial Aid 
to be considered for 
MAP, since DACA 
students are not eligible 
for federalstudent aid  

ü Student must be US 
citizen or eligible 
noncitizen (e.g., US 
permanent resident, 
etc.) to be eligible for 
federal aid



Student Demographics: High School and College 
Status

üCurrent HS students select 

HS diploma or GED for high 

school completion status

üNever attended college (i.e. 

not previously been in a 

degree seeking program in 

college)

üOnly individuals pursuing 

their first undergraduate 

degree are eligible for MAP 

and PELL

üWork-study may be limited at 

certain colleges.  If student 

ǎŜƭŜŎǘǎΣ ά5ƻƴΩǘ YƴƻǿΣέ ǘƘŜ 

student will most likely not

be offered work-study.



Student Demographics: Selective Service

ü All males must register with Selective Service (federal law); not registering will disqualify student for 
federal financial aid.  Transgender students may qualify for MAP if disqualified for federal due to not 
registering for selective service; will need to complete Alternative Application for Illinois Financial Aid

ü Registering for Selective Service is not enlisting in the military 

ü Males can register via the FAFSA; question is not asked of individuals with designation of female at birth

ü aŀƭŜǎ Řƻ ƴƻǘ ƘŀǾŜ ǘƻ ōŜ му ƛƴ ƻǊŘŜǊ ǘƻ ǎŜƭŜŎǘ άǊŜƎƛǎǘŜǊ ƳŜέ ƻƴ ǘƘŜ C!C{!



Student Demographics: Driverõs License

ü [ƛǎǘƛƴƎ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ƛǎ ƻǇǘƛƻƴŀƭΣ ōǳǘ ŜƴǘŜǊ ƛǘ ƛŦ ǇƻǎǎƛōƭŜΤ ǿƛƭƭ ƘŜƭǇ ǿƛǘƘ ǇǊƻƻŦ ƻŦ Lƭƭƛƴƻƛǎ ǊŜǎƛŘŜƴŎȅ 
for MAP eligibility



Student Demographics: Student Foster Care 
and Parent Education Completion

ü Youth-in care (i.e. foster 
care) students are 
eligible for additional 
benefits/programs

ü Educational attainment 
of parents is optional; 
may be used by schools 
for consideration for 
any first-generation 
programs/awards



Student Demographics: Searching for a High 
School

üEnter high school name

üCan search a variety of ways
üUse city to search if town has 

few high schools

üUse school name if city has lots 
of high schools



Student Demographics: College Selection

üCan select up to 10 
colleges to receive FAFSA 
information
üColleges will not know order 
ƛƴ ǿƘƛŎƘ ǘƘŜȅΩǊŜ ƭƛǎǘŜŘ

üIf entering more than 10, 
FAFSA must be processed 
first and then colleges are 
swapped out with the 
additional ones

üCan search for college(s) 
by Federal School Code or 
state; can narrow search 
city and/or name

üSelect college(s) by 
clicking the link



Student Demographics: College Selection

üCan view specific 
college information by 
ŎƭƛŎƪƛƴƎ ƻƴ ά±ƛŜǿ 
/ƻƭƭŜƎŜ LƴŦƻέ

üNeed to indicate 
desired type of 
housing for respective 
college selected


