Curriculum Information System (CIS) User's Guide

Logging into the System

To log into the system double click tRairriculum Mapping Program link found onLANCE
or use thenyperlink to Curriculum Mapping found on the Faculty & Stpége of the_ake
Park website (http://www.Iphs.org/information_for/faculty/indexrnl )
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Then type your computeretwork user name and password
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Curriculum Information Systen

Login

Username: | mwoodall

Password:

Then left click on youdepartment name
(Note: You can view other departments, but you carly make changes to the information in
your departmeny
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DEPARTHENTS Home > Mathematics
&
r COURSES
Business Education
Computer Education e Advenced algebra
Cooperative Education * Advanced Flacemznt Calculus AS
English * Advanced Flacemznt Calculus BC
Family and Consumer T aeil acemiznt Stabistics
Sciences P
= Algebra
Foregn Languige =
I ¥ SIQESIry
Indusrial Technology
R oY o Calculus 3
Mathematics
) + Double Algebrs
Music- Instruamenbsl .
i # Finite Mathematbcs 1
Music- Vocal
& Finite Mathemahcs 2
Physical Education, e i
Health, and Driver eomebry
Education & Honors advanced Algebra
Science * Honors Geometry
Social Studies # Honors Pre-Caloulus
Special Education ® Limear Alg
= Fre-Algebra
s Fre-Calculus

Course Information

After left clicking on
your department, you
should see ast of
courses within the
department

Left click on acourse
nameto select that
course.

The Course Information screen allows you to reviegvcourse information. i$ imperative
that the"Grades where this course is available are clicked sa thay appear igellow.



Teachers may change this information if these ateorrect. To quickly switch between
courses, simply left click the course name locatedheleft in theblue shaded box
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Units & Objectives

When you left click on th&nits & Objectives tab, a list of the units for the course appears.

To add a unit, left click onAdd Unit.

To delete a unit left click on theRed X to the left of the unit name. When you try to
delete an objective or unit, you will get a warnthgt you are about to delete something.
You must than left click on the blue woddleteto remove that item.

To add an objectiveto a unit, left click on th®bjectives button located on the left of
the unit name

If you decide that you want t@-order the sequencef the units]eft click on theUp or
down arrowsnext to the unit number to change the sequendeeaiinits.
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To copy a unit, left click onCopy Units. At this time, all units presently entered will be
copied and pasted to the new course location sh&itmilar to the original course that you
chose. If some copied units dOT apply, simply click thered X to the left of the unit
Objectives button and it will be deleted from tleswncourse location.
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After you left click onAdd Unit, you will enter information in the box beldiame”. Typethe
name of the unit in the box. Underneath “Name&’Lisngth.” Type in the number of days or
weeks spent on that unit, the drop down menu allgwsto selectDays” or “Weeks.”Be
aware that you must give the unit a name and lengtbf time. From there you catabto the
Assessments, SkiéindMaterials boxeswhere that information can be entered. It is neguand
you MUST left click on the Save buttorin order to keep your data and add another unyouf
do not left click theSavebutton your information willNOT be saved.
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When you left click orDbjectives you see all of the objectives tied directly tatthnit. Toadd
anew objectiveleft click onAdd New Objective To copy objectives left click onCopy
Objectives
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After you left click onAdd New Objective, you must enter th@bjective in the box under the
word “Objective.” From there you can tab to thesessmentsandSkill boxes, where that
information can be entered.
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You MUST left click on theSave buttonin order to keep your data and add another obgctiv

Aligning Standards:
A. BENCHMARKS: To alignthe objective t@enchmark standards left click on the
Align button to the left of an objective. ThHaoal window will appear. Under
STANDARDS, click onBenchmarksso thatBenchmarksappears in bold text.

P e : . ; | searcn 63
Home > Mathematics > Algebra
Course Info Units & Objectives Heports
UNIT Ch02: Introduction To Algebra > Objectives > Dbjective 1
| 1: Cho2: Introduction To A ™| To evaluate algebraic expressions using the order of operations
OBIECTIVES
1. To evaluate algebraic o]
expressions using the @ [%_LU
order of operati...
2. To evaluate numerical Standards: Benchmarks - Benchmark: | 4 - Earfy High School v
expressions using the order of Standard Areh:| Mathematics e
operati.. a
3.To identify and apply the
SNEDINS pronery i Alignment ALIGNED ACT PSAE  Work K
4.To identify and combine like i DEICKEYS
terms # Goal 6: Demonstrate and apply a knowledge and sense of (0/f4) 18% 29% 63%
numbers, including numeration and operations (additon,
subtraction, multiplication, division), patterns, ratios and
propartions
[# Goal 7: Estimate, make and use measurements of objects, {0/ 8) 11% 18% 37%
guantities and relationships and determine acceptable

Standards will be filteredy department. Specific types of standards (Benchmarks,
Performance Descriptors, Assessment FrameworRsagpear next to the wof&tandards.”
At this time, Lake Park teachers should be finiswedking with theBenchmarks,and
beginning to work oPerformance Descriptors, and Assessment Frameworks.

The“Benchmarks” are organized by five grade level clusters and goeds. They are:

Grade Level Coals Standard Area
Earlyv Elementary i-3 EnglisivLanguage Asts

Late Elementary 6-10 Mathematics

Middle/Tunior High Schoel | 11-13 Science

Early High School 14-138 Social Science

Lare Higl School 1924 Physical Developraent & Haalth
2527 Fine Arnts

28-30 Foreign Languags

ol




If questions pertaining to th@oal appear on standardized tests, the percentage stioue
pertaining to the goal will appear on the rightesad this screen. The objectives for the specific
unit are listed on the left side of the screens@rumaytoggle between objectiveby left

clicking on the hyperlinks on the left side of ereen. The objective that the user is working on
currently is shown imlark blue text.

By clicking on thet signnext to eaclzoal # theAlignment Pagewill change. For example,
clicking on Goal #6 (Number Sense) above, yiela@sftiowing page wittexpanded sub-goals
(Note: Goal # 6 ha®ur sub-goalsA, B, C, D)

The user may choose &tign the benchmarkto this objective bylacing a checkmark in the
box next to the appropriate sub-goal You must clickSAVE to preserve your data entry. The
Save buttonis located at the top and bottom of the windowdasy access. You may return to
Units and Objectives tabat any time to choose another unit/objective ignal



Thealigned Benchmarkabove designates the following:

Goal Standard Grade Level Cluster Benchmark

6 A 4-Early High School 4a

It appears in th€IS reporting systemas:

Benchmark Description

06 A 4a

B. PERFORMANCE DESCRIPTORS

To align the objective td?erformance Descriptors click on theStandards down
arrow. Choose Performance Descriptorérom the drop down list.

The Goal window will change to the window below when the tree ipanded. Put a
checkmark in the applicable standards box.

Performance Descriptorsprovide additional detail at each grade level ardicate how
students demonstrate mastery of progressively whiffieult content and cognitive skills
over ten incremental stages of development. Heformance Descriptors are



organized by ten developmental stages by spe@fiadment. Lake Park teachers will be
working with stages$i, | and J for the most part.

Stage K A B C D E F G H I

Grade | Kindergarten 1 2 3 4 5 6 7 |8 9-10

11-12

By clicking on the+ signnext to eaclGoal # thePerformance Descriptors page
changes and thgoals and sub-goals tree expandBy placing a checkmarkby each
sub-goal that pertains to the objective of the,uhi& user aligns the Performance
Descriptor to the objective of the unitHint: Fully expand the tree for all standards to
make the process more manageabl&.ou must clickSAVE to preserve your data entry.

Thealigned Performance Descriptorillustrated in the picture above designates the
following:

Goal Standard Stage Performance
Descriptor
6 A I 01

It appears in th€IS reporting systemas:

Performance Descriptor Description

06 Al01

C. ASSESSMENT FRAMEWORKS

To align the objective tadhe Assessment Frameworksclick on theStandards down
arrow. Choose Assessment Frameworkisom the drop down list.

Assessment Frameworkslefine the content that is assessed on the llliB@sadards




Achievement Test (ISAT) and the Prairie State Acdiment Exam (PSAE). The steps of
the alignment procedure are the same as the petiauproceduresRemember to
SAVE your work.

Remember that you can toggle betweenlih& Objectives by clicking on the left side
of the screen. The alignédsessment Frameworlabove designates the following:

Goal # Standard Stage Objective

6 A I 01&03

It appears in th€IS reporting systemas:

Assessment Framework Description

06 A101 . " #$ %& !

06 A103 (

Printing Reports

There are a myriad of reports that are availaldetvis Curriculum Mapping software. To
print a report, use the following steps:

1. Click on theReports Tabat the top of any screen in the CIS system
2. Choose the Reporiyou want to print bylouble clicking on theReport Title.




The best way to view alignments is by running@uirse Alignment with Descriptions
report from theReports menu This report will allow you to review prior worknd
establish what needs to be accomplished in thedutDouble click theeport title . A
new window appears.

3. Choosethedepartment and coursefor which you want to generate a repaftu

may select a specific standards type (Benchmarksfétmance Descriptors,
Assessment Frameworks or National Standahy clicking on the drop down arrow and
choosing the type.

4. After making your selection§llick Create PDF
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5. A PDF document will open in Adobe Reader. Yaaymrint the report if you
desire a hard copy.

Logging Out

When you are done please be sure to log out afytbiem. To log out, left click on the
word LOGOUT located in the gray bar below the Lake Park Highd®t banner. This
will take you back to the log-in screen.
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