	Part A

Middle School Principal -- Please complete Part A of this form.



	School Year:       
	Middle School Principal Name:       

	Middle School:       
	Substitute Teacher Reimbursement Assistance?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No

	Department:       
	Reimbursement Amount:       

	Articulation Date:       
	Meeting Location:       

	Meeting Times:       
	Lunch?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No           Breakfast?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	Part B 
Middle School Team Leader -- Please complete Part B of this form.


	Middle School Teacher Participants
	Email

	     
	     

	     
	     

	     
	     

	Meeting Needs?  (Please request technology, office supply, or other needs.)
     

	Meeting Agenda (Attach)
The agenda should be drafted no later than two weeks in advance of the articulation meeting.  A team leader from the middle school will collaborate with his/her colleagues and the LP Curriculum Leader to draft agenda items.

	Meeting Minutes, Action Plan & Artifacts
Upon completion of the articulation meeting, minutes, action plan, and artifacts from the meeting will be forwarded to the middle school and LP principals.

	Part C
Lake Park Principal -- Please complete Part C of this form.


	Room Reserved   FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No            Lunch Ordered  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No          Breakfast Ordered   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

	Middle School Substitute eimbursement check requested          (Date)

	Meeting Agenda Received        (Date)

	Meeting Minutes, Action Plan & Artifacts Received         (Date)

	Feedback to Middle School and LP Faculty Provided       (Date)


